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Overview

The Scottish Household Survey (SHS) is designed to provide accurate, up-to-date information about the characteristics, attitudes and behaviour of Scottish households and individuals on a range of issues.  The survey is specifically designed to support the work of the Scottish government’s transport, communities and local government policy areas.
Organised in two-year cycles, it interviews around 14,500 households per annum and can provide data disaggregated at local authority level at the end of each cycle.  The survey is conducted as a two-part interview.  The first is the “Household” element, asked of a householder (typically the Highest Income Householder) or their spouse/partner.  The second is an “Adult” element, asked of a random adult within the household.
One of the stated aims of the SHS is to provide a basis from which to undertake detailed follow-up surveys of particular sub-groups from the main survey.  The purpose of this paper is to set out advice and guidance in using the SHS for such research.  In particular, a pro-forma is included which sets out the range of information required by the SHS team in granting approval for such follow-up research.

What is a follow-up survey?
A follow-up survey provides opportunities to researchers to use the SHS to identify a sample for follow-up research.  This may allow more detailed probing of certain sub-groups or variables of interest, and to examine under-lying issues within the data.
At the end of each interview, respondents are asked whether they are willing to be re-contacted for further research.  The wording of the consent they are asked to give is as follows:

In the future, the Scottish Government may want to commission follow-up research among particular groups of the public to improve public policies and services.  Please be assured that any information you provide for this purpose will only be released for bone fide social research carried out by reputable research organisations and that your confidentiality will be protected in the publication of any results given.

Would you be willing to have your name, contact details and relevant answers you have given during the interview passed on to the Scottish Government or other research agencies acting on behalf of, or in collaboration with, the Scottish Government for this purpose?
Both the household respondent and random adult respondent are asked for their consent.

How do I request a follow-up survey?
Those wishing to conduct follow-up research from the SHS should submit a written proposal providing details on the following key issues:

· Purpose of research, including aims and objectives

· Expected timescale

· Methodology

· Planned sample size

· Population sub-groups to be targeted, including list of variables required to draw the sample

· Additional variables required on respondents who participate
· Justification for the use of the SHS (as opposed to others alternatives) as a sampling frame

A pro-forma is available in the Annex of this document to aide researchers in setting this information out.

How can I use an SHS sample?
After submitting your research proposal, the SHS Project Team will review the rationale and determine whether this is feasible or not.  Advice will be sought from senior management responsible for the SHS.  Approval for releasing such information from the SHS will then need to be granted by the Scottish government’s Chief Statistician.

If approved, the SHS Project Team will contact you to outline the conditions of use in using the SHS contact details as your research’s sample frame.  You will be asked to sign a declaration form noting your agreement.
There would be a cost for drawing the sampling which would be payable to Ipsos MORI, our lead contractor.  Project costs must be considered by anyone planning to undertake follow-up research as the costs for drawing a sample from the SHS, undertaking the follow-up research and the dissemination of findings must be met from outside the SHS budget. 
Conditions of use
If your research proposal is successful, the SHS respondent contact details will be supplied to you by the Scottish government under the following conditions:

· Only details of those respondents who have given their permission to be re-contacted will be supplied;

· The contact details are to be used only for the purposes of this project;

· The details provided must be treated as confidential and their storage and use must not contravene the Data Protection Act 1998;

· Only people working for your organisation should have access to the data, and any staff given access to the data must be aware of conditions of use;

· Respondents must be informed that their contact details were provided via the Scottish Household Survey and following their consent to be re-contacted;

· Individuals must not be identified in the results or any outputs produced using the SHS dataset;

· All contact details should be deleted on completion of the project unless respondents agree to their retention;

· The SHS Project Manager should be kept informed of any outputs arising from the follow-up research;
· Any costs for drawing the sampling and mailing this out should be fully met by the research proposer.
SHS Project Team
February 2009
shs@scotland.gsi.gov.uk | www.scotland.gov.uk/shs
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Please use the F11 key to tab between each of the fields in this pro-forma.
	Your details
Please provide the following basic details about yourself.
(
Name
     
(
Job Title
     

(
Organisation
     

(
Address
     
(
e-mail
     

(
Telephone
     



	Research description
Provide a brief overview of your research, in particular your key aims and objectives.

(
Title
Enter the title of your research project
(
Purpose
Outline the purpose of your research, focusing on the key aims and objectives

(
Sponsor
Who is the primary sponsor of this research - in particular, is this project sponsored by the Scottish government?




	Methodology
Outline your research requirements, including how you plan on conducting your research and the timescales involved.

(
Methodology
Planned methods in undertaking the research, e.g. focus group
(
Timescale
Timescales available in undertaking the research, in particular any deadlines you need to adhere to for receiving the data
(
Contractors
If there are contractors involved in undertaking the analysis, please name them



	Sample
Identify the required sample size, and the number of cases that need to be drawn to meet the required sample number.

(
Sample Size
What is your planned sample size for undertaking the research
(
Records
What number of records do you anticipate needing to be drawn to meet your specified sample target (to allow for refusals, non-contact, etc)



	Variable Requirements
You should also identify which population sub-groups you wish target, by including a list of variables required to draw the sample.  Further information on the variables available within the SHS are contained in our Topic List and Questionnaire publications – both of these are available through the Scottish Household Survey website.

(
Sub-group
Population sub-groups to be targeted
(
Variables
List of variables required to draw the sample - please make every effort to identify the variable name and responses required
Please note, we will only supply the contact details for the households, and not any supplementary information. 




	Justification and Outcomes
Please provide justification for the use of the SHS (as opposed to other alternatives) as a means to identify your sampling frame, and how you propose using the resultant analysis.
(
Use of SHS
Please justify the use of the SHS as a way of identifying your sampling frame
(
Outcomes
Please outline how you plan on using the data.  For example, if you itend to publish these in a report please provide further details here



	Signed declaration
Please sign and date this request, acknowledging you have provided as much information as possible in support of the recommendations as set out in the SHS Follow-up Surveys - Pro-forma and Guidelines (February 2009) document.
(
Name
     
(
Date
     
(
Signature
     



