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Overview

The Scottish Household Survey (SHS) is designed to provide accurate, up-to-date information about the characteristics, attitudes and behaviour of Scottish households and individuals on a range of issues.  The survey is specifically designed to support the work of the Scottish government’s transport, communities and local government policy areas.
Organised in two-year cycles, it interviews around 14,500 households per annum and can provide data disaggregated at local authority level at the end of each cycle.  The survey is conducted as a two-part interview.  The first is the “Household” element, asked of a householder (typically the Highest Income Householder) or their spouse/partner.  The second is an “Adult” element, asked of a random adult within the household.

The purpose of this paper is to set out advice and guidance in requesting access to a customised SHS special dataset, to allow detailed analysis to be undertaken.  In particular, a pro-forma is included which sets out the range of information required by the SHS team to assess the rationale and usage of the special dataset, before granting approval for access to such data.

Accessing SHS Data
One of the stated aims of the SHS is to permit the disaggregation of household and individual information both geographically and in terms of population sub-groups.  The simplest way to get results on the SHS is to examine the reports and articles that have already been published.  
· SHS Publications
Annual SHS datasets are made available for users, mainly through the deposit of anonymised datasets to the UK Data Archive, or through our SHS Lite CD-ROM.  
· UK Data Archive
· SHS Lite

A request to be provided with a special dataset can be submitted where the standard anonymised datasets does not contain all the information you require.  This should allow users to undertake more detailed analyses for a specific project.  Such requests should be made to the SHS Project Team.
What is a special dataset?
Scottish Household Survey data are made available through a number of sources.  For example, the UK Data Archive provides access to SHS data in SPSS and STATA format, whilst within the Scottish government the data are held in SAS format. 
Whenever a special dataset request is made every effort is made to give it out in a format which can be easily read into whatever package the analyst is using. In practice however, the majority of the time data is requested in SPSS.

Data Availability
Although the SHS has a large sample that covers the whole of Scotland, it has some geographical limitations because of the sample sizes in small local authorities and because it is designed to be representative only at national and local authority level.  In particular, the SHS is designed to be nationally representative every quarter, representative for larger Local Authorities (LA) every year, and all LA’s (regardless of size) over a two-year period.
As such, SHS main datasets are provided as either single or two-year sweeps of data grouped together.  For analysis at a local authority level, it is recommended that a two-year dataset is used.

The latest data available is:
2005/2006  |  2007 (though Travel Diary 2007 not available)
The next planned SHS data release is for 2007/2008, which will be available after public release in August 2009.
How do I request a special dataset?
You should complete the enclosed pro-forma, which asks for a variety of information including basic contact details, purpose of research, and data requirements.  By signing and submitting this pro-forma, you will be agreeing to the terms and conditions as set out below.
Terms and Conditions
If your special dataset access request is successful, the relevant SHS dataset will be supplied to you by the Scottish government under the following conditions:

· The data are to be used only for analysis purposes and for the requirements of the stated project;
· Results of this analysis may be published, but copies of, or extracts from, the data must not be made available to anyone other than those carrying out analysis for your organisation;
· The data provided must be treated as confidential and their storage and use must not contravene the Data Protection Act 1998;
· Only people working for your organisation should have access to the data, and any staff given access to the data must be made aware of the conditions of its use; 
· Individuals must not be identified in the results or in any outputs produced using the SHS dataset;
· All data should be deleted on completion of the project;
· The SHS Project Manager should be kept informed of any outputs arising from the follow-up research.

SHS Project Team
February 2009
shs@scotland.gsi.gov.uk | www.scotland.gov.uk/shs
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Please use the F11 key to tab between each of the fields in this pro-forma.
	Your details
Please provide the following basic details about yourself.
(
Name
     
(
Job Title
     

(
Organisation
     

(
Address
     
(
e-mail
     

(
Telephone
     



	Research description
Provide a brief overview of your research, in particular your key aims and objectives.

(
Title
Enter the title of your research project
(
Purpose
Outline the purpose of your research, focusing on the key aims and objectives

(
Sponsor
Who is the primary sponsor of this research - in particular, is this project sponsored by the Scottish government?




	Methodology
Outline your research requirements, including how you plan on conducting your research and the timescales involved.

(
Methodology
Planned methods in undertaking the data analyses and any follow-up research.
(
Timescale
Timescales available in undertaking the research, in particular any deadlines you need to adhere to for receiving the data

(
Contractors
If there are contractors involved in undertaking the analysis, please name them



	Data requirements
Please identify which variables you require, and what datasets these should be derived from.  
Further information on the variables available within the SHS are contained in our Topic List and Questionnaire publications – both of these are available through the Scottish Household Survey website.

(
Variables
List of variables required  for the special dataset - please make every effort to identify the variable names
(
Data
Please outline any other data requirements you have.  For example, do you require any particular years or geographies
Please note, we may recommend that some of your variables are not provided, or are modified in some way, to protect the data confidentiality of our respondents. 




	Justification and Outcomes
Please provide justification for the use of an SHS special dataset (as opposed to other alternatives), and how you propose using the resultant analysis.
(
Use of SHS
Please justify the use of the SHS special dataset
(
Outcomes
Please outline how you plan on using the data.  For example, if you itend to publish these in a report please provide further details here



	Signed declaration
I have read, understood and agreed to the terms and conditions as set out in the SHS Special Dataset Request Pro-forma and Guidelines (February 2009) document.
(
Name
     
(
Date
     
(
Signature
     



