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Dear (insert name)
 Thank you for taking the time to speak with me today. 
 I can confirm that you have been invited to attend a group interview on (insert date) at (insert time).  The interview will take place at (insert address) and please ask for (insert name) on your arrival.  The group interview will consist of competency based questions, a set of written scenario’s and a 1:1 interview. 
 You are required to bring the following with you:
 1 proof of photographic identification such as a passport
1 proof of the right to work in the UK such as a passport/visa/birth certificate
2 proofs of your current address dated in the last 3 months such as a bank statement, utility bill or council tax bill
Your driver’s licence
 Should you require any further assistance, please feel free to contact (insert name) on (insert telephone number)
 I look forward to meeting you.
Regards
 
(insert name)
