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EMPLOYERS REFERENCE 
Reference provided by: (give name, position & employing body) 
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1. How long have you known this person and in what capacity? 
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2. Please give the dates of their employment with your agency and also say in what position the applicant worked with you.
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3. What was the nature of their job? Please add their most important responsibilities.
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4. Please comment on this person’s strengths and suitability for the position applied for. (Please see attached job profile)
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5. Please comment on any areas of weakness. 
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6. How did the applicant work as part of a team? 
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7. Were there any incidents of concern in the applicant’s work? 
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8. How many days of sickness absence has the candidate had in the last year? Over how many occasions?
[image: C:\Users\PNicoll\AppData\LocalLow\Temp\Microsoft\OPC\DDT.e7b_4ibuiy8hmdvzkzu1tuo2g.tmp]
9. Please comment on the applicant’s time-keeping. 
[image: C:\Users\PNicoll\AppData\LocalLow\Temp\Microsoft\OPC\DDT.8by2arg1ol1_7hkgfrcq1bm7f.tmp]
10. Would you have any doubts about rehiring this person in a similar position? 
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Please add any comments which you feel will be helpful to the selection panel on the candidate’s ability to carry out the duties and responsibilities of the post applied for. 
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Thank you for taking the time to complete this reference. 
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