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USE OF PARLIAMENTARY RESOURCES - ANNUAL REPORTS/
NEWSLETTERS

Executive summary

1. The SPCB is invited to consider whether publications issued by 2
Members during the last parliamentary session meet the guidance on the use of
parliamentary resources and external communications.

Issues and Options

2. The SPCB agreed and issued guidance to all Members in November 2009
on the use of parliamentary resources and external communications to ensure
consistency on, among other issues, newsletters and annual reports. We
received complaints towards the end of the last parliamentary session relating to
publications produced and issued by 2 Members claiming that the guidance had
been breached.

Complaint A

3. A complaint was made on 24 February 2011 by a former constituency
Member about an annual report issued by a regional Member which had been
circulated within the former Member’s constituency. A copy of the annual report
is attached at Annex A for the SPCB’s information. The complaint was based on
the content of the report, that the report contained the party affiliation of the
Member and the timing of issue of the report.

4. Members are entitled to identify their party affiliation provided it is in
accordance with the guidance and therefore this part of the complaint has no
substance and the complainant has been informed accordingly. The timing of
the report was also not an issue as it had been issued prior to the cut off date of
28 February which the SPCB had set.

5. In respect of the complaint about the content our view was that while the
majority of the report is compliant with the guidance there were references
criticising another political party included in the articles on Post office closures
and the Vale of Leven Hospital. Such references are not in accordance with the
guidance. In addition, the centre spread promotes more generally and on a
national basis the achievements of the Scottish Government. The primary
purpose of annual reports and newsletters is to inform constituents about a
Member’s work.



6. We therefore ascertained the number of reports issued and wrote to the
Member advising him that we considered there to be a breach of the guidance
relating to the content of the report and seeking repayment of the costs. The
Member was also advised that if he did not agree with the interpretation he could
seek a view from the SPCB. The Member has asked that the matter be
considered by the SPCB.

Complaint B

7. We received 2 separate complaints from members of the public dated 24
February and 25 February 2011 about an annual report issued by a Member. A
copy of the annual report is attached at Annex B for the SPCB’s information. The
complaints were based on the content of the report being political in both tone
and content.

8. The sections of the publication in question relate to the article on the
council tax freeze which is alleged to be party political and therefore in breach of
the guidance. Concerns were also raised over the strap line “Good News for
Central Scotland from the Scottish Government”. While much of the annual
report is relating to local issues it could be argued that the article on the council
tax freeze is more about government policy. This is also the case about the strap
line and could therefore be interpreted as a breach of the guidance.

0. It was also claimed that the annual report focuses on only one part of the
region from which the Member was elected. We do not consider this element of
the complaint has any substance as the member is not restricted in the
circulation of such reports, although over the course, as a regional Member and
in accordance with the Code of Conduct, Regional MSPs have a responsibility to
all those in the region for which they were elected.

10. The Member has asked that the matter be considered by the SPCB.

11. As both Members have asked for the complaints to be considered by the
SPCB, the SPCB is invited to determine each matter. A copy of the guidance
covering newsletters and annual reports is attached at Annex C to assist the
SPCB.

Resource Implications

12.  We are still working on the calculations on the expenditure on the
publications and will advise further at the meeting.



Governance issues

13. The guidance provides that Members are responsible for ensuring that the
guidelines on newsletters and annual reports are fully complied with. If they have
not been, a Member might be asked to repay any costs involved.

14.  Section 2 of the Scotland Act 1998 provides that the proceedings of
Parliament shall be regulated by standing orders. Rule 1.6 of the Standing
Orders provides that Parliament may lay down a code of conduct for members.
The provisions of the Code of Conduct have been adopted by resolutions of the
Parliament and apply to every member (section 2.1.1). The Code of Conduct
therefore has a statutory basis, and section 7.2.11 obliges MSPs to comply with
policies and procedures adopted by the SPCB.

15.  While in the past Members have been asked to repay in full the costs of
any publication where it is deemed that the guidance has been breached, the
SPCB might wish to give consideration to repayment of a proportion of the costs
where it is considered that any breach is more minor in nature.

Publication Scheme

16. This paper should not be published until such time as the issues have
been finalised.

Next steps

17.  To notify each Member of the SPCB’s decision.
Decision

18. The SPCB is invited to consider and determine:
18.1. Complaint A

18.2. Complaint B

18.4 And determine if there has been a breach whether the costs should be
repaid in full or a proportion of the costs.

Allowances Policy
June 2011



Annex A

dS

Moday |enuuy

(dNS) puepoog jo 3sap ay} 1oy

I\ uosiajeq |19

saounesal lejuawelied Jo Ino 18w usaq aAey uoiesiignd siy} Jo $1sood ay)

88.2 T09 S¥80 Puejoag jo }sapp

2189 8¥€ LELO Judweled ysijoog

sjuawaiinbai ssaoaoe |e1oads
Aue Bunejs - yJuawjujodde
ue 1o} sauoydajd} aseald

(sAepijoy oa1gqnd Buipnjoxa)
uoousayje Aepug Aiaaa
sauuabing 10j ajqejieae si

(dNS) puepossg jo 3sam ay3 Joy

dSIN NOS¥3lvd 119

‘si8layns o} no pred
Bulag uonesuadwos papus
yoiym - J00g Ul uoisiosp
SPICT JO 8SNOH B UINUaA0
0} paonpoiul sem [ig syl

‘aweled
j0 uoddns ey} paaodal
UoIym SLUROIA jesuaduoD
Ol |iig ©& padnpojui
usym gpOZ Ul JUSWIUIBAOD)
ysinoos ay) Aq padiey aiem
sialayns Jo spuesnoy]

“S0)sagse 0} alnsodxa
Aq pasneo s| yolym aseasip
Buneiseaap siyi jo siasayns
diay o) ABsjens [nysssoons
ayl uyw dn awes |19

“PRIM [11F PUE UB|IAO HBNIS S, SN MO||2) pUe So}sagsy

uo uopay apisepA|) eyl jo ssequiswl yim painjoid {iH

INOVY1d
Tvin3aid



Jue|d 2y} JE N0 PaLLIED Sjud
maja 0} syiopy abemag au 0} JISiA B uo paingord 19

dSIN uosialed 19
Vo __w:m..:oom J10J SINOA

e d|ay paau noA Jaaausym
1B Uonue)e 1s8q AW Jo NoA ainsse
Emm gol Aw sos | ‘ted Aw 104

‘BIpaW

uoijBLLIOJU 8Y)

Bunoos eale Buiddoys inwieg ayl yum ‘swoy
yjubls e 10 Juswanoidw) ue sem 218y} jey)
%G8 'SMAIA JIBY] UIBLeOSE O} JapIo

o} suinjal Ae 354 .. [6)) ._.. o Bujpuey 19

; -l puads 0} JOIBA USIHO0OS
10} pesu oy poAcid: pue SOUBPIAG
papincsd pepuodsal OUM:
vl eyl woy pais

papioap |19 sieaf Auew 1o} ) )
jo sease jsen penbed sey mﬁ@
abemag Jinwjeq SL} Woy Jnopo ayl.

dNnoao
SMUOM IADVYM3AS
dINNva |

"PUBRODS JO IS8
jjeg B a1eas0 0} Buppom
inoj 1sed sy) Jo4

quenjisuoy Jesq

O




'201dsOH 8y} 2AeS

o1 sBugssw oignd 1B'puUB Jusweljed ay)
ul sejeqap ‘saljjed m:o.,wE::.Hm.:mv_oam

sey oy
Alpoey

aouls e01dsoH 8y} sAes E ubi
ayl bBuppesyleads usaq sey

~¢  FJIdSOH
ANV1L0JS jo
LIVVOUVIA IS

aleo Bun
sAOWSl 0)

./PUBJOIS JO

uoIsIoap ay) pay

Buisieaal jo asueyo
adayp [eanjod ano Bumnd Aq pue s
S 9 "8Nss| 8y} uo pwwns Aled ssoio
UOHOW B Pajiugns ay Jeak 1seT

1olebiew 1S

1S9MA U] SBAISS

,m%_oz LAVHOUIV

L Ul10g 0} palayo 8q pjnoys uoiosjoid SWes ay} 0S ‘UoPUOT JO
9|doad sy} se siy1 0} sucid se 1snl aie eaie siy) U ajdoad sy "yiesy 8y
“eABy. UeD siU} Joaye ay) puke asiou Yeldlie Ag pajoaye s| dasis asoym
: oeqpaa) Aaans ay) jo 1oedse Bul M-ISOW 8Y |, pIesS |9

o:.tm‘_E_m 1suiebe mm_:._o: a1eINSul
ur Ue 'mobse| 0} pepusixe aq 0} ‘spodiy
op ple| Apualino ‘suonouissy Buik|4 JyBIN oy} sjuem sH

Bl Aouy 1euy swajqoid E_mmc AUE UO Sp[OYBSNOY 508 059
o Jeak 1SE] JO puB Bul Iy ‘paiuloul 1day aq o} pajUem §

._2 Emn Em_c m£ h.mu:_._ SAIl OUM. NUBGEDAID ou

HE Aem swes ay} .c_ paje|nbas podiy
ommm_w aney o) ubledweo Bulobuo

A8 a3asnvd
SINIT90dd



"%0°eP - djysuonequnq isepm &
%T e - @dlysuopequng jsel &

-1 aie sainBy (30| ayj ‘9%,0F JO
aunbBy jebie} s payseasq Apeaje
SBYy JUSWIUIBADES) USI03S 3yl
jey3 moys (9LoZ sunp - udy) sainby
Auspenb  ajqejiene  jsoje]  BYL A

Buijohoay

“%92 UMOP S 3pAIUIENS Ul BWUD A
“01¥'8 03 82i0)
aly) Burbulq ‘siaoyo aojjod |euoippe
885 Mmou aie aiayy apApPylens ul a

aopsnp

sqo[ |200] 9jeald pue

joejoud Buidjay ‘gosz3F sessauisng
jlews o} Guiaes abelany »
[

"[e Je sajes ON
Aed mou sasseauisng [ews QO0'es

-sajes pasnpaa AjealB Red oo

sqof pue
ssauisng [jews

“panufjuaa
Apepie 8y) 10} ales |euosiad asiy A
Jj21s ayy
uo xe} Buipua Judy ur paysijoqe
aq o) pauuejd pue teak Aiaaa
paonpas sebieys uopduosald 4
"SHBAM | JO UOOINPAI B ‘SHOIM LT
0} umop sewy Bupglem jusnpeding 4
“skep g} jo uoponpai e 'skep
9¢ 0] umop saw Bumiem juspedu; 4

(‘paeog uieay epk|D ¢ mobseln seymeag)

yiieaH

‘623 - ilysuopequNg S
'6€Z3F - allysuopequng jsel &

wefed xey
[1ounoo abrIIAR BY) PAAES SBY SIYL A

ozoaug
xej pouno)

‘puepyoag ul sjidnd jooyos
€d-.d 1SOW 10} S|EBW [00YIS 3314 A

*L/900Z U] ueyj alow
%02 - 01/600Z Wl paplaoid aiam
sdjysaopuaidde wiapow 00002 »

g - afiysuopequng Isey &
‘9 - 2aysuopequUNQ }SSM €
-: pajejdwod syoafoid Bujping jooysg A

uoneoanpg

P31e}s BSIMIBLJO SSB|UN PUBOIS JO BjoyM ay} 10} a1 pajonb sanbiy

"Sjuswanodwl Auewl S JUaIUI9A0 YSI3302S 3U3 0 SWOS dJe 949H

“pajoajold pies
juswiapyul jeucpeN sjosg Bunop a

"UIWIADIAIBS-XB Pa|gESIp 0}
papuaixa pue peajosjosd sQg-iano
loj sassed snq AIBUOISS8OUOD A

jlodsuel)

rawwesBoid Bupeay [eljuen ayy
oy pajyyauaq aARY SAWOY ZOS'LE A

‘swwelboid

uonensu] swoH ayy ybnongy
831ADE PaAI923] 3ABY S3WOY 000'L9 »

‘sassauisng

[E20} i0j jiom Buipiaoid }ing uasaq
ARy sasnoy Jojoes ojgnd Qoog -

Buisnoy




-Aeyoey uej Jojrounos 0y uoynad Jisyy pa|
IS UE] S0JIFUR0D) 01 Lok IS P -suonelaualb aimny

10} jeydsoy ayy anaes o) ubiedweo
jnyssaons e Jybnoy o ‘uosbimg
oG yijesH yum Jayiebol

. Irll,,
- 5@@5 woyy
no 00l Aq weep paieyns |ejdsoH
aADT 10 B[BA B4 ‘2002 Ul Jamod o)
olBD JUsLLUIBACS) USIooS ay) siojag

1e sep|ihe

“oouenug uieyy ‘Iounon) allyst
e onINoeXg JaIND 8

TVLIdSOH

£SBOUBISLINDIIG AUE Japun sl BWO0 JOU PINOYS Sisalajul
obe |ie 1o} AJjunwwoD 8y} JO Uesy eyl Si Japue|ly ayl

S1adojonar
Ajed
a Bujop si pue ‘aji|e pjo pue BunoA 1oy
] spods SIU) $8A818( |I) "PasO|0 SI0op
£ o.>..ho a:o.._m. e M._mncm__,q YL jJo uaJpiiyo alam Jng uopus)el 10} pas

‘pUe siseq iejnfal & uo a1Us2 ayy asn Aq peloByE SPOUSSNOL U] |2 Pelnsuoo |
uesqnjo ‘sdnoJf snoJswinu gyl Ylim 19B1U0D 8PEW SBY [15) i

-as oawa... mJnarmEuhu 2 pajaeie sepue|y

R ‘pury Aue jo ainsojo
“"Msujebe  esuodss. Buiwjsymieno

ue paAlgasl Sey pue Aipalp siesn ayl

'ssauisng ajeald o} paylb
sped sjgepjold sul yim eoQ 1sod
8y} wou Ae E=5]] lena Buper
Ul JUSLUILIDA Lajsuisap

t inyaoelbsip
S 3y leym e pajedde

; WO 1s0d Jo.
2Insojo 9y} pa uosis sey |19

S3AUNSO01I
A 391440
1S0d

Teuonesiosl pue Uyjesy Joj pasu
ay} Bunowoid jo piodss siy cm:o.f._..

SduUBHUF Ul
JYLNID J¥NSIaT PO
B dAANVYTIV




Annex B

RLIAMENTAR

“Council Tax Frozen
for another 2 years”

Alex Neil MSP has welcomed Finance Minister John
Swinney’s announcement that the Council Tax is to be
frozen for another two years.

Already the council tax freeze which
has been in place since 2008 has saved
the average Scottish household at least
£255. Extending the freeze for another
two years until 2013 will save families at
least another £170. That means a total
saving of at least £425 since the freeze
was intrqduoed. That compares 1o the
increase of 45% in the Council Tax
in North Lanarkshire which occurred
between 1999 and 2008.

Mr Swinney said that hard working
Scottish families were suffering encugh
with increased VAT, rising energy prices
and higher inflation at a time when
many people were having their wages
frozen. To have imposed an increase
in the Council Tax at this time would
have been too much for many families
to bear.

He also announced that the Scottish
Government would continue to fund
the Council Tax freeze in total so that
it wouldn't result in councils losing
out financiafly, This means that no
vital frontline services which councils
provide need to be cut to pay for the
Council Tax freeze. for Central Scotland
The council budget cuts which are
happening are the result of the overall

cut in funding provided to the Scottish
Government and Scottish councils from
the UK Treasury.

Welcoming the extension of the Council
Tax freeze, Alex Neil MSP said “The
last two years-have been exceptionally
difficult financially for many families
because of the recession and banking
crisis. The Scottish Government’s
decision to freeze the Council Tax for the
last three years has been a real help for
people striving to cope with increasing
pressures on household budgets. To
put up the Council Tax, which is an
unfair tax, would have been a mistake.
| am delighted that John Swinney has
decided to freeze the Council Tax for
another two years.”

~

NEWSFLASH: NEIL AGAINST CHARGES

As an MSP covering North Lanarkshire Alex Neilis submitting his views to the consultation
on parking charges being imposed by North Lanarkshire Council. Alex’s submission
will point out that what town centres need is investment, not further taxation. Arguing
against any parking charges, which could be up to £13 a day, Mr Neil said “Our town
centres need invesiment not taxation. These proposals wouid be like a wrecking ball to
our town centres ~ shops would be driven out of business as consumers abandon town
centres for out of town shopping centres. | will be making my views clear to NLC when
the consultation opens and | would encourags others to do likewise.”
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NEW AIRDRIE-BATHGATE
RAILWAY LINE

Alex Neil MSP has been a strong supporter of the new and Edinburgh. Because of the bad weather the official
Airdrie-Bathgate railway line for 12 years. He is delighted  opening by Scotland’s First Minister Alex Salmond had to be
that the Scottish government supported the £300 million postponed until the New Year but despite that the trains are
of investment needed to re-open this line, which will put  now running.

the Airdrie area at the centre of traffic between Giasgow

i E

Mr Neil says “The re-opening of this railway fine, along with
the upgrading of Airdrie Railway Station and the opening of
new stations at Drumgelloch and Caldercruix, will bring much
needed new jobs to the Airdrie area. With speeds of upto 90
miles per hour this new service will be a great help in our
drive to attract new jobs and industry into the Airdrie area. |
am delighted that Network Rail and the Scottish Government
delivered this project as it is a real vote of confidence in the
future of this area.”

ALEX MAKES A PITCH FOR
LOCAL FOOTBALL CLUBS

SP Alex Neil has been making astrong Big Lottery and Cashback for Communities
oriserganisations for them to investin -+~ are all keen to provide-the investment
ng with numerous local clubs needed to_allow.these-clubs-to~play
lanton. area-in-particular M Tocally without having to travel to other
SportScotland and the Big Lottery football grounds elsewhere to get a
He has also spoken to Cashback for decent game.

isers to ask them for help too.

and ags that these club: t
majo ‘in"the tpg ading games of a high standard because
lities. These clubs include Springhill the pitches aren’t up to scratch
C, Allanton FC, Shotts Thistle and and in many cases the facilities
's. Already representatives of these i

3 it d

hi
class job. They are giving these
now being made of youngsters the chance to play
vailable to these football and demonstrate their

. are alsopreviding

SH Ol

facilities they need to play football
the level of anti-social behaviour

10



WORK GETS UNDERWAY ON
THREE NEW SCHOOLS

Major works are now under way for three new schools in
Airdrie and Coatbridge. The Alexandra and Rochsolloch
primaries joint campus has been started as has the new
Drumpellier Park home of St Ambrose and Drumpark High
Schools. The redevelopment of Caldervale High School is
also in the pipeline.

43

for a new Health %

Centre.
Cabinet

th Nicola Sturi
icy and gave the

3 see the bui!din%vorks progressin
ealth Centre. brings togethe

s council services and-new

on MSP recog-
ahead for the

o
o

ATRbRIE GOMN

Alex says he is delighted that his constituency features
so heavily in the Scottish Government’s national school
programme of 303 new schools having been substantially
rebuilt or refurbished since Aprii 2007. Through the new
£1.25 billion Scotland’s Schools for the Future Programme
the Scottish Government is supporting another 55 new
schools. Alex Neil has strongly welcomed this investment in
our children’s future education.

New M8 Link given

The Scottish Government has given the green light to
upgrading the last non-motorway section of the M8. A dual 3
lane motorway between Chapelhall junction and Eurocentral
will be built as part of this project. This project is part of a
bigger investment planned by the Scottish Government over
the next few years which will include improvements to the
M74, M73 and the Raith Interchange. :

- “all this investment by the Scottish

Gové'i‘nm__gnt will provide a huge jobs
oost for Central Scotland”
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WAYS TO GET IN
TOUCH WITH
ALEX NEIL MSP

Email
. alex.neil.msp
@scottish.parliament.uk

Website
www.alexneilmsp.net

Parliament
_ Alex Neil M&‘!P

* Parlamaid na h-Alba
The costs of this publication have been met

out of parllamentary resources.

Printed by Paramount Printers Limited, Edinburgh.
TalM 21 RR7 4241

Crime at a 32 year low...

With police numbers at record
levels in Scotland, crime is now
at its lowest ievel in 32 years. In
Strathclyde there are now 588 more
police officers than there were 4
years ago. This has helped reduce
crime in North Lanarkshire by 11%.

But Alex Neil believes much more
needs to be done. He is delighted
that the Scottish Government has
given priarity to fighting knife crime,
resulting in & 35% drop in the
number of people carrying knives.,

Alex Neil is also delighted at

the Scottish Government’s

o ORI scourga of antisocial behaviour in our cormmunities. Pictured from let are Wendy Scoit of the Advertisar,
announcement that it is prioritising  po gay cumming of Staitelyds aics, e Neil M2 it Grzham Caims of
Shoits Prison for new investment. Stratholyde Paiice, Communtty Safety Minister Fergus Ewing and Oevid Moned! fram Young Scol.

Alex demands urgent action
to stop Allanton flooding

Alex Neil has called for urgent action to stop the long-term flooding problem which threatens
Allanton village. In recent weeks 5 families have had to be evacuated because of underground
flooding undermining the stability of their homes. Many other residents fear that their house
could be next. Many more are seeing outhouses such as garages and garden sheds starting
to crumble because their foundations are being totally undermined by the flooding.

Alex chaired a very succassiul Pro-socia! behaviour serminar i Airdre in Januai
& Coaltridgs AdvertiserStrathclyeis Police Nag Bothar campaign. The event Was ai

Mr Nell said he was working closely with local tenants and residents to get-North Lanarkshire
Council, SEPA and the UK Coal Authority 1o take urgent measures to stop the flooding and to
put a permanent solution in place. He said that residents and tenants have been forced to wait
far too long for action to be taken, partly because the three agencies involved can't agree on
the root causes of the problem and which of them is responsible for getting it sorted.

Mr Neil said that the time for talking was over. It is time for action. The Council, SEPA and the
Coal Authority must work jointly to put in place a permanent solution so that the pecple of
Allanton can sleep easily in their beds without worrying about their houses sinking.

Some progress has been made as the Council has now confirmed that work will start on
ditching works in Allanton in February 2011.

However the MSP remains concerned
that these works will not deal with Artesian
water or the red ochre discharge from the
abandoned mine workings.-He has asked
the Council to clarify whether it or SEPA or
the Coal Authority is responsible for dealing
with these two aspects of the problem so
that he can press whichever one it is to stop
ditharing and get the problem solved.

Mr Neil has also called on the Council to
pipe the ditches as this would obviate
the need to replace the houses that will
inevitably decay and crumble if the deluge
from the mine water is not pumped away.

He has also written to SEPA and the Coal
Authority to demand that Allanton be
included in the Coal Authority’s UK Mine
Water Remediation Programme as a matter
of urgency.
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Annex C

D. Newsletters and annual reports

D1. Whatis the purpose of a newsletter or annual report?

A newsletter or annual report, produced using parliamentary resources, should
inform constituents about a Member’s work. It can be used to consult with
constituents or local groups, or to provide information about how to contact
Members.

D2. How should | pay for the costs of my newsletter or annual report?

The costs of a newsletter or annual report including stationery, printing and
distribution can be met from the Capped (postage and stationery) Provision, the
Office Costs provision of the Reimbursement of Members’ Expenses Scheme or
from both.

Where the newsletter or annual report is being produced externally Members
should satisfy themselves that the work has been undertaken to their satisfaction,
authorise the invoice for payment and annotate on the invoice whether the costs
should be charged to the Capped Provision, the Office Costs provision or specify
how it should be split between them.

Members should note that invoices not annotated with payment instructions will
be automatically charged to the Capped Provision, provided sufficient resources
are available, if not, the remaining balance will be charged to the Office Cost
provision.

The invoice should be submitted for payment to the Allowances Office.

D3. How do I identify it as parliamentary publication?

The Parliament’s corporate identity must appear in any publication. (Section B
provides advice on the use of the corporate identity).

In addition each publication must include a note explaining that the costs are met
from Parliamentary resources. The wording of such a note, which must be
clearly visible, should be as follows:

‘The costs of this publication have been met out of parliamentary
resources’.

13




D4. Who can receive a newsletter/ annual report?

Parliamentary newsletters and other publications can be distributed to all
constituents or a targeted local group, for example residents affected by a
development scheme.

Communications should not be distributed outside a Member’s electoral area.

D5. Can any political material be included in the same mail drop as
newsletters/ annual reports?

No. Parliamentary resources must not be used to meet the cost of
distributing any non-parliamentary material.

D6. What can be included in a newsletter/ annual report?

Without being too prescriptive the following material can be used in any
newsletter/ annual report:

Information about the Member

Factual information about Parliament, debates etc

Details of surgeries and how to get in touch

Factual material about work undertaken by the Member

Factual information about local public services e.g. the local authority
Surveys/questionnaires relating to important local matters

VVVVVYVYY

D7. Can | describe myself in a publication as the [party name] MSP?

If a Member wishes to refer to their political party in any communication, they
should do so by using the following template to describe themselves:

‘[Communication] issued by [Name]

Member of the Scottish Parliament for [constituency/ region] (party
affiliation in brackets)”

14




D8.

Are there any limitations on what can be included in a newsletter/

annual report?

Yes, Members must ensure that newsletters or annual reports do not include
any of the following:

» Material that promotes, criticises or campaigns for or against anyone
seeking election
> Perspectives, comments or arguments with the intention of promoting

the interests of any person, political party or organisation you support,
or damaging the interests of any other such person, party or

organisation
» Fund raising
» Surveys or questionnaires linked to party political or national
campaigning
» Business activities, or to obtain any personal benefit.

D9. What about the content of newsletters and annual reports?

The content of any publication should not seek, directly or indirectly, to
compare a Member’s party favourably with another, promote one party at the
expense of another party or seek to undermine the reputations of political
opponents. In this context, the selective use of statistics should also be
avoided.

D10. Are photographs permissible?

Yes, but these must not display party campaign slogans or campaign
material.

D11. In a publication can | refer to the Government by its party label?

You can refer to the Scottish Government, the Government or the minority
Government (as examples), but you should not refer to the Government by

party.
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D12. Do I require the newsletter/ annual report to be cleared by anyone
before it is printed?

No, all newsletters and annual reports should be produced in accordance with
this guidance. The responsibility rests with the Member to comply with the
guidance.

Should any Member wish to seek advice on the content of any publication to
reduce the risk of any complaint being upheld a draft of the publication can be
submitted to the Allowances Office for advice prior to printing (contact 0131
348 6609). Advice on the use of the corporate identity is available from the
corporate publications team (0131 348 5366).

D13. Is it possible to issue a joint newsletter/ annual report with an MP or
MEP?

Yes, but Members wishing to produce a joint publication with an MP or MEP
must ensure the entire content is free of party political or campaigning
material. Members who wish to include material not allowed under this
guidance shall fund the whole cost of the publication from another
source.

Members must also be aware that the use of political party logos is not
permitted on any joint publication.

D14. What if | want to outsource the printing of any communication?

The outsourcing of printing by a Member to a local firm, for example for any
bulk printing of an annual report, is permissible. Members should ensure that
they receive value for money when outsourcing any printing and this would
normally mean obtaining competitive quotes.

On receipt of an invoice, Members should authorise the invoice for payment
and annotate on the invoice whether the costs should be charged to the
capped provision, the Office Costs provision or specify how it is to be split.

Members should note that invoices not annotated with payment instructions
will automatically be charged to the Capped (postage and stationery)
Provision, provided sufficient resources are available, if not, the remaining
balance will be charged to the Office Cost provision. The invoice should be
submitted for payment to the Allowances Office.
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Improper use of newsletters and annual reports

Members are responsible for ensuring that these guidelines are fully complied
with. If they have not been, a Member might be asked to repay any costs
involved, and may also expose themselves to allegations of misuse of
parliamentary stationery.

Members attention is drawn to the Members’ Code of Conduct (paragraph
7.2.14). Members are reminded that official stationery and mail is for use only
as part of official Parliamentary business. It must not be used for any other
purpose, including party political purposes.

Enquiries

Any enquiries on newsletters and annual reports should be addressed to the
Allowances Office on 0131 348 6609.
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