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Rate each characteristic: excellent, good, adequate or unsatisfactory. See guidance How to carry out an FOI self-assessment for more information.
Give an overall rating: use the assessment table in the relevant module’s Assessment Standards and Criteria for more information. You can access all the modules and resources from the Self-assessment toolkit web page 
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Comments
Summarise the main findings from the review: major strengths, weaknesses, areas for particular attention, conclusions and recommendations. These findings should form the basis of your action plan. 
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